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INSTRUCTIONS FOR THE SF 424

This is a standard form used by applicants as a required facesheet for preapplications and applications submitted for Federal assistance. It will
be used by Federal agencies to obtain applicant certification that States which have established a review and comment procedure in response to
Executive Order 12372 and have selected the program to be included in their process, have been given an opportunity to review the applicant's

submission.
Item: Entry: Item: Entry:
1. Self-explanatory. 11.  Enter a brief descriptive title of the project, if more than
one program is involved, you should append an explanation
2. Date application submitted to Federal agency (or State if on a separate sheet. If appropriate (e.g., construction or
applicable) & applicants control number (if applicable). real property projects), attach a map showing project
location. For preapplications use a separate sheet to
3. State use only (if applicable). provide a summary description of this project.
4. If this application is to continue or revise an existing award, 12.  List the State and area (county, city, etc.) the applicant is
enter present Federal identifier number. If for a new applying to serve with this application.
project, leave blank.
13.  Self-explanatory.
5. Legal name of applicant, name of primary organizational
unit which will undertake the assistance activity, complete 14.  List the applicant’s Congressional District and any
address of the applicant, and name and telephone number of District(s) affected by the program or project.
the person to contact on matter related to this application.
15.  Amount requested or to be contributed during the first
6. Enter Employer Identification Number (EIN) as assigned by funding/budget period by each contributor. Value of in-
the Internal Revenue Service. kind contributions should be included on appropriate lines
as applicable. If the action will result in a dollar change to
7. Enter the appropriate letter in the space provided. an existing award, indicate only the amount of the change.
For decreases, enclose the amounts in parentheses. If both
8. Check appropriate box and enter appropriate letter(s) in the basic and supplemental amounts are included, show
space(s) provided: breakdown on an attached sheet. For multiple program
funding, use totals and show breakdown using same

- "New" means a new assistance award. categories as item 15.

- "Continuation” means an extension for an additional 16.  Applicants should contact the State Single Point of Contact
funding/budget period for a project with a projected (SPOC) for Federal Executive Order 12372 to determine
completion date. whether the application is subject to the State

intergovernmental review process.

- "Revision" means any change in the Federal
Government's financial obligation or contingent liability 17.  This question applies to the applicant organization, not the
from an existing obligation. person who signs as the authorized representative.

Categories of debt include delinquent audit disallowances,
9. Name of Federal agency from which assistance is being loans and taxes.
requested with this application.
18.  To be signed by the authorized representative of the
10.  Use the Catalog of Federal Domestic Assistance number applicant. A copy of the governing body's authorization for

and title of the program under which assistance is
requested.

you to sign this application as official representative must be
on file in the applicant's office. (Certain Federal agencies
may require that this authorization be submitted as part of
the application).

SF 424 (Rev. 4-88) Back
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Public reporting burden for this collection of information is estimated to vary from 13 to 22 hours per
response, with an average of 17.5 hours, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. Send comments regarding this burden estimate or any other aspect of this
collection of information, including suggestions for reducing this burden, to the U.S. Department of
Education, Information Management and Compliance Division, Washington, D.C. 20202-4651; and the
Office of Management and Budget, Paperwork Reduction Project 1875-0102, Washington, D.C. 20503.

INSTRUCTIONS FOR ED FORM NO. 524

n Instr

This form is used to apply to individual U.S.
Department of Education discretionary grant
programs. Unless directed otherwise, provide
the same budget information for each year of
the multi-year funding request. Pay attention
to applicable program specific instructions, if
attached.

Section A - Budget Summary
U.S. Department of Education Funds

All applicants must complete Section A and
provide a breakdown by the applicable budget
categories shown in lines 1-11.

Lines 1-11, columns (a)-(e): For each project
year for which funding is requested, show the
total amount requested for each applicable
budget category.

Lines 1-11, column (f): Show the multi-year
total for each budget category. If funding is
requested for only one project year, leave this
column blank.

Line 12, columns (a)-(e): Show the total
budget request for each project year for which
funding is requested.

Line 12, column (f): Show the total amount
requested for all project years. If funding is

requested for only one year, leave this space
blank.

Section B - Budget Summary
Non-Federal Funds

If you are required to provide or volunteer to
provide matching funds or other non-Federal
resources to the project, these should be
shown for each applicable budget category on
lines 1-11 of Section B.

Lines 1-11, columns (a)-(e): For each project
year for which matching funds or other
contributions are provided, show the total
contribution for each applicable budget
category.

BILLING CODE 4001-01-C

Lines 1-11, column (f): Show the multi-year
total for each budget category. If non-Federal
contributions are provided for only one year,
leave this column blank.

Line 12, columns (a)-(e): Show the total
matching or other contribution for each project
year.

Line 12, column (f): Show the total amount to
be contributed for all years of the muiti-year
project. If non-Federal contributions are
provided for only one year, leave this space
biank.

1. Provide an itemized budget breakdown, by
project year, for each budget category listed
in Sections A and B.

2. If applicable to this program, enter the type
of indirect rate {provisional, predetermined,
final or fixed) that will be in effect during
the funding period. In addition, enter the
estimated amount of the base to which the
rate is applied, and the total indirect
expense.

3. If applicable to this program, provide the
rate and base on which fringe benefits are
calculated.

4. Provide other explanations or comments
you deem necessary.
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Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion — Lower Tier Covered Transactions

This certification is required by the Department of Education regulations implementing Executive Order 12549, Debarment and Suspension, 34 CFR Part 85,
for all lower tier transactions meeting the threshold and tier requirements stated at Section 85.110.

Instructions for Certification

1. By signing and submitting this proposal, the
prospective lower tier participant is providing the
certification set out below.

2. The certification in this clause is a material representation of fact upon
which reliance was placed when this transaction was entered into. If itis
later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in

addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue
available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written
notice to the person to which this proposal is submitted if at any time the
prospective lower tier participant iearns that its certification was erroneous
when submitted or has become erroneous by reason of changed
circumstances.

4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,”
“lower tier covered transaction,” “participant,’ “ person,” “primary covered
transaction,” “ principal,” proposal,” and “voluntarily excluded,” as used in
this clause, have the meanings

set out in the Definitions and Coverage sections of rules implementing
Executive Order 12549. You may contact the person to which this
proposal is submitted for assistance in obtaining a copy of those
regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into, it
shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered

transaction, unless authorized by the department or agency with which
this transaction originated.

6. The prospective lower tier participant further agrees by submitting this
proposal that it will include the clause titled “Certification Regarding
Debarment, Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier
Covered Transactions,”

without modification, in all lower tier covered transactions and in all
solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a
prospective participant in a lower tier covered transaction that it is not
debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it

knows that the certification is erroneous. A participant may decide the
method and frequency by which it determines the eligibility of its
principals. Each participant may but is not required to, check the
Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge

and information of a participant is not required to exceed that which is
normally possessed by a prudent person in the ordinary course of
business dealings.

9. Except for transactions authorized under paragraph 5 of these
instructions, if a participant in a covered transaction knowingly enters into
a lower tier covered transaction with a person who is

suspended, debarred, ineligible, or voluntarily excluded from participation
in this transaction, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or
debarment.

Certification
m The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.
(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach
an explanation to this proposal.
NAME OF APPLICANT PR/AWARD NUMBER AND/OR PROJECT NAME

PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

SIGNATURE

DATE

ED 80-0014, 9/90 (Replaces GCS-009 (REV.12/88), which is obsolete)
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DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C 1352

{See reverse for public burden disclosure.}
1.  Type of Federal Action: 2.  Status of Federal Action: 3. Report Type:
a. contract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change
c. cooperative agreement c. post-award
d. loan For Material Change Only:
e. loan guarantee year quarter
f. loan insurance date of last report
4. Name and Address of Reporting Entity: 5.  If Reporting Entity in No.4 is Subawardee, Enter
O Prime 0O Subawardee Name and Address of Prime:
Tier , if known:
Congressional District, /f known: Congressional District, /f known:
6. Federal Department/Agency: 7.  Federal Program Name/Description:
CFDA Number, if applicable:
8. Federal Action Number, if known. 9. Award Amount, if known:
$
10. a. Name and Address of Lobbying Entity Registrant b. Individuals Performing Services (inc/uding address if

{if individual, last name, first name, Mlj:

different from No. 10a)
flast name, first name, MI}:

7
othet,spectty

- S thtor
fottwcir Comtimmtior Sheetish St At eSSy

16.

Information requested through this form is authorized by title 31 U.S.C.
section 1352. This disclosure of lobbying activities is » material
representation of fact upon which vehance was placed by the tier d)ove
when this transaction was made of d into. This discl is d
pursuant to 31 U.S.C. 1352. This information will be reported to the
Congress semi-annually and will be available for public inspection. Any
person who fails to file the requi | shall be subject to a civil
penaity of not less than $10,000 and not more than $100,000 for sach
such failure.

Signature:

Print Name:

Title:

Telephone No.: Date:

Authorized for Local Reproduction
Standard Form - LLL

Approved by OMB
0348-0046
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, the initiation
or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing
of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with a covered Federal action. Use-the-SFLil-A-Continuation-Sheet-for-additional
. Complete all items that apply for both the initial filing and material change
report. Refer to the implementing guidance publlshed by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome
of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow up report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if known. Check
the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.
identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not
limited to subcontracts, subgrants and conract awards under grants.

5. [fthe organization filing the report in itern 4 checks "Subawardee” then enter the full name, address, city, state and zip code
of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or joan commitment. Include at least one organizational level below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Cataiog of
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request
for Proposal (RFP) number; Invitation for Bid (IFB) humber, grant announcement number; the contract, grant, or loan award
number; the application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal
amount of the award/loan commitment for the prime entity identified in item 4 or §.

10. (a) Enter the full name, address, city, state, and zip code of the lobbying-entity registrant under the Lobbying Disclosure
Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from
10(a). Enter Last Name, First Name, and Middie Initial (MI).

16. The certifying official shall sign and date the form, print his/her name, titie, and telephone number.

Public reporting burden for this collection of inf; tion is estimated to average 30 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send ts regarding the burden estimate or any other aspect of this collection of information, including suggestions

BILLING CODE 4000-01-C
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Notice to All Applicants

Thank you for your interest in this
program. The purpose of this enclosure
is to inform you about a new provision
in the Department of Education’s
General Education Provisions Act
(GEPA) that applies to applicants for
new grant awards under Department
programs. This provision is section 427
of GEPA, enacted as part of the
Improving America’s Schools Act of
1994 (Pub. L. 103-382).

To Whom Does This Provision Apply?

Section 427 of GEPA affects
applicants for new discretionary grant
awards under this program. All
applicants for new awards must include
information in their applications to
address this new provision in order to
receive funding under this program.

What Does This Provision Require?

Section 427 requires each applicant
for funds (other than an individual
person) to include in its application a
description of the steps the applicant
proposes to take to ensure equitable
access to, and participation in, its
federally-assisted program for students,
teachers, and other program
beneficiaries with special needs.

This section allows applicants
discretion in developing the required
description. The statute highlights six
types of barriers that can impede
equitable access or participation that
you may address: gender, race, national
origin, color, disability, or age. Based on
local circumstances, you can determine
whether these or other barriers may
prevent your students, teachers, etc.
from equitable access or participation.
Your description need not be lengthy;
you may provide a clear and succinct
description of how you plan to address
those barriers that are applicable to your
circumstances. In addition, the
information my be provided in a single
narrative, or, if appropriate, may be
discussed in connection with related
topics in the application.

Section 427 is not intended to
duplicate the requirements of civil
rights statutes, but rather to ensure that,
in designing their projects, applicants
for Federal funds address equity
concerns that may affect the ability of
certain potential beneficiaries to fully
participate in the project and to achieve
to high standards. Consistent with
program requirements and its approved
application, an applicant may use the
Federal funds awarded to it to eliminate
barriers it identifies.

What are Examples of How an
Applicant Might Satisfy the
Requirement of This Provision?

The following examples may help
illustrate how an applicant may comply
with section 427.

(1) An applicant that proposes to
carry out an adult literacy project
serving, among others, adults with
limited English proficiency, might
describe in its application how it
intends to distribute a brochure about
the proposed project to such potential
participants in their native language.

(2) An applicant that proposes to
develop instructional materials for
classroom use might describe how it
will make the materials available on
audio tape or in braille for students who
are blind.

(3) An applicant that proposes to
carry out a model science program for
secondary students and is concerned
that girls may be less likely than boys
to enroll in the course, might indicate
how it tends to conduct “‘outreach”
efforts to girls, to encourage their
enrollment.

We recognize that many applicants
may already be implementing effective
steps to ensure equity of access and
participation in their grant programs,
and we appreciate your cooperation in
responding to the requirements of this
provision.

Estimated Burden Statement

According to the Paperwork
Reduction Act of 1995, no persons are
required to respond to a collection of
information unless it displays a valid
OMB control number. The valid OMB
control number for this information
collection is 1830-0013 (Exp. 6/30/99).
The time required to complete this
information collection is estimated to
vary from 1 to 3 hours per response,
with an average of 1.5 hours, including
the time to review instructions, search
existing data resources, gather and
maintain the data needed, and complete
and review the information collection. If
you have any comments concerning the
accuracy of the time estimate(s) or
suggestions for improving this form,
please write to: U.S. Department of
Education, Washington, DC 20202—-
4651.

Potential applicants frequently direct
guestions to officials of the Department
regarding application notices and
programmatic and administrative
regulations governing various direct
grant programs. To assist potential
applicants, the Department has
assembled the following most
commonly asked questions followed by
the Department’s answers.

Q. Can we get an extension of the
deadline?

A. No. A closing date may be changed
only under extraordinary circumstances.
Any change must be announced in the
Federal Register and must apply to all
applications. Waivers for individual
applications cannot be granted
regardless of the circumstances.

Q. How many copies of the
application should | submit and must
they be bound?

A. Applicants are required to submit
one original and two copies of the grant
application. To aid with the review of
applications, the Department
encourages applicants to submit four
additional copies of the grant
application. The Department will not
penalize applicants who do not provide
additional copies. The binding of
applications is optional.

Q. We just missed the deadline for the
XXX competition. May we submit under
another competition?

A. Yes, however, the likelihood of
success is not good. A properly
prepared application must meet the
specifications of the competition to
which it is submitted.

Q. I’'m not sure which competition is
most appropriate for my project. What
should | do?

A. We are happy to discuss any such
questions with you and provide
clarification on the unique elements of
the various competitions.

Q. Will you help us prepare our
application?

A. We are happy to provide general
program information. Clearly, it would
not be appropriate for staff to participate
in the actual writing of an application,
but we can respond to specific questions
about application requirements,
evaluation criteria, and the priorities.
Applicants should understand,
however, that prior contact with the
Department is not required, nor will it
in any way influence the success of an
application.

Q. When will | find out if I'm going
to be funded?

A. You can expect to receive
notification within 3 to 4 months of the
application closing date, depending on
the number of applications received and
the number of Department competitions
with similar closing dates.

Q. Once my application has been
reviewed by the review panel, can you
tell me the outcome?

A. No. Every year we are called by a
number of applicants who have a
legitimate reason for needing to know
the outcome of the panel review prior to
official notification. Some applicants
need to make job decisions, some need
to notify a local school district, etc.
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Regardless of the reason, because final
funding decisions have not been made
at that point, we cannot share
information about the results of panel
review with anyone.

Q. Will my application be returned if
I am not funded?

A. No. We no longer return
unsuccessful applications. Thus,
applicants should retain at least one
copy of the application.

Q. Can | obtain copies of reviewers’
comments?

A. Upon written request, reviewers’
comments will be mailed to
unsuccessful applicants.

Q. Is travel allowed under these
projects?

A. Travel associated with carrying out
the project is allowed. Because we may
request the project director of funded
projects to attend an annual project
directors’ meeting, you may also wish to
include a trip or two to Washington, DC
in the travel budget. Travel to
conferences is sometimes allowed when
the purpose of the conference will be of
benefit and relates to the project.

Q. If my application receives high
scores from the reviewers, does that
mean that | will receive funding?

A. Not necessarily. It is often the case
that the number of applications scored
highly by the reviewers exceeds the
dollars available for funding projects
under a particular competition. The
order of selection, which is based on the
scores of all the applications reviewed

and other relevant factors, determines
the applications that can be funded.

Q. What happens during pre-award
clarification discussions?

A. During pre-award clarification
discussions, technical and budget issues
may be raised. These are issues that
have been identified during the panel
and staff reviews that require
clarification. Sometimes issues are
stated as ‘“‘conditions.” These are issues
that have been identified as so critical
that the award cannot be made unless
those conditions are met. Questions may
also be raised about the proposed
budget. Generally, these issues are
raised because an application contains
inadequate justification or explanation
of a particular budget item, or because
the budget item seems unimportant to
the successful completion of the project.
If you are asked to make changes that
you feel could seriously affect the
project’s success, you may provide
reasons for not making the changes or
provide alternative suggestions.
Similarly, if proposed budget reductions
will, in your opinion, seriously affect
the project activities, you may explain
why and provide additional justification
for the proposed expenses. An award
cannot be made until all issues under
discussion have been resolved.

Q. How do | provide an assurance?

A. Except for SF-424B,
“Assurances—Non-Construction
Programs,” you may provide an
assurance simply by stating in writing

that you are meeting a prescribed
requirement.

Q. Where can copies of the Federal
Register, program regulations, and
Federal statutes be obtained?

A. Copies of these materials can
usually be found at your local library. If
not, they can be obtained from the
Government Printing Office by writing
to Superintendent of Documents, U.S.
Government Printing Office,
Washington, DC 20402. Telephone:
(202) 708-8228. When requesting copies
of regulations or statutes, it is helpful to
use the specific name or public law,
number of a statute, or part number of
a regulation. The material referenced in
this notice should be referred to as
follows:

(1) The Carl D. Perkins Vocational and
Applied Technology Education Act
(Pub. L. 101-302).

(2) Education Department General
Administrative Regulations, 34 CFR
parts 74, 75, 77, 79, 90, 81, and 85.

(3) 34 CFR parts 400 (Vocational and
Applied Technology Education
Programs—General Provisions) and 401
(Indian Vocational Education Program)
as published in the Federal Register on
August 14, 1992 (57 FR 36724).

Copies of these materials may be
found on the World Wide Web at http:/
/www.access.gpo.gov/nara.

[FR Doc. 98-17582 Filed 7-1-98; 8:45 am]
BILLING CODE 4000-01-P



